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PLEASE REVIEW THIS INFORMATION CAREFULLY 
PRIOR TO SUBMITTING THE  
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- OR - 
IF THE APPLICATION WAS APPROVED AND YOU 

RECEIVED AN EXHIBITOR CONTRACT,  
THESE RULES AND REGULATIONS  
FORM PART OF THE CONTRACT. 
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GENERAL PROVISIONS 
 

1. Your signature on the Exhibitor Contract/Invoice will be considered as proof that you have read these rules & regulations 
governing exhibits and contracts and you have agreed to the following: 

 

2. The Exhibitor agrees to abide and conform to all rules and regulations adopted by the Norfolk County Fair and Horse Show for the 
government and management of the Fair.  The Norfolk County Fair and Horse Show shall also have the absolute right and 
discretionary power to alter, amend, add to or cancel any of these rules and regulations in individual cases and/or without prior 
notice. 

 

3. The "Norfolk County Fair and Horse Show" is the corporate name of the Fair sponsored by the Norfolk County Agricultural Society. 
a) The term “management” as used herein shall mean the General Manager of the Norfolk County Fair and Horse Show and/or 

such other person, for the time being, in charge of the business of the Norfolk County Fair and Horse Show or the conduct of 
the Fair. 

b) The term “Society” as used herein shall mean the Norfolk County Agricultural Society. 
c) The term “Board” used herein shall mean the Board of Directors of the Norfolk County Agricultural Society. 
d) The term “Exhibitor” as used herein shall include all exhibitors, educational or promotional, commercial vendors and food 

concessionaires. 
e) The term “Licensee” as used herein shall refer to the name as used on the Exhibitor Contract. 

 
EXHIBITOR & CONCESSION RATES 
 

4. INDOOR EXHIBITOR RATES (HST Exempt) 
 

Promotional Booth: 
Promoting awareness of product or service or product sampling/giveaways.  Retail sales not permitted during fair. 
$59.00 per linear ft. (eg. Min. 10ft x 10ft = $590.00) 
               
Direct Sales:   
Selling of products or services on site.  Taking orders on site for product or services offered at the Fair.  
$71.00 per linear ft. (eg. Min. 10ft x 10ft = $710.00) 

 

¶ Charges are based on linear foot with a 10ft depth 

¶ Minimum booth size is 10ft x 10ft   

¶ Additional space sold in 10ft increments. 

¶ Electrical Fee - $60.00 

¶ Inside Corner - Price based on wall length less 10 ft.  

¶ Outside Corner - Additional $55.00.   

¶ Waste Removal Service Fee - $60.00 (Waste Removal Service Fee applies to all food vendors, and non-food vendors who 
promote food sampling through free package giveaways ) 

¶ Cold Water Hook Up Fee (where available) $60.00 
  

5. OUTDOOR COMMERCIAL EXHIBITOR RATES (HST Exempt) 

 

¶ $56.00 per linear ft 

¶ Charges are based on linear foot – depth varies, depending on outdoor location   

¶ Minimum booth size – varies, depending on outdoor location    

¶ Cold Water Hook Up Fee (where available) - $60.00 

¶ Electrical Fee - $60.00 
 

6. OUTDOOR FOOD CONCESSION RATES (HST Exempt) 
 

¶ $67.00 to $72.00 per linear ft. depending on location 

¶ Electrical fee - $125.00-$225.00 (fee varies, depending on requirements)  

¶ Cold Water hook up fee - $60.00 

¶ Waste Removal Service fee - $60.00 

¶ Stock Vehicles/Trailers - $75.00-$150.00 (fees varies, depending on location and if electrical is required)  

¶ Food Voucher Program….$200.00 (mandatory for all outdoor food vendors)  
 

ALLOTMENT OF SPACE, PAYMENT TERMS & CANCELLATION POLICY 
 

7. The Norfolk County Fair and Horse Show will issue an exhibit space contract on approval only to; previous year exhibitors and/or 
new applications.  The contract (includes Schedule A & B) will identify and define the following; a) booth or exhibit location b) name 
of the exhibitor c) specific products that may be shown, exhibited, sold or given away d) contract & payment terms e) admission, 
parking passes and miscellaneous charges.  Space contracts are valid for the current show only and no contract implies that the 
same space or amount of space will be contracted for another year. 
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ALLOTMENT OF SPACE, PAYMENT & CONTRACT CON’T 
 

8. The Exhibitor agrees to abide and conform to all rules regarding payment terms as outlined on the Exhibitor Contract/ Exhibitor 
Confirmation - Invoice. You are requested to complete the bottom area of the contract in full. Return a signed copy of the contract 
for execution by the Society after which one completed copy, fully executed, will be returned to you.  The Exhibitor Contract must be 
returned to the Society by the due date specified on the Contract to guarantee your space. 

 

9. If there are any changes or corrections to be made in any portion of the contract, please return it with a letter explaining the reason 
for changes.  If changes are because of new or additional products or change in location, the Society will amend the accepted 
changes (if approved) to the contract as originally issued. 

 

10. NO EXHIBITOR MAY SUBLET THE SPACE OR PORTION THEREOF ALLOTTED TO HIM WITHOUT WRITTEN CONSENT OF 
THE MANAGEMENT. 
 

PAYMENT TERMS 
 

11. PAYMENT TERMS:  Payment must be paid in full on receipt of invoice with a copy of the signed contract. Any outstanding 
balances will result in a cancellation of booth space.  

 

12. In the event the space rental fees or any other charges are not paid in full, the exhibitor hereby grants to the Norfolk County Fair 
and Horse Show a lien upon and the right to seize all articles, goods and equipment of the exhibitor in the said space allotted. 
 

13. FORMS OF PAYMENTS ACCEPTED: Cash, Debit, Credit Card (MasterCard, Visa, Amex), Money Orders, Bank Drafts, E-
Transfer and Certified Personal Cheques. We will no longer be accepting personal cheques, that are not certified. 
Business cheques are exempt from this policy.  
 

14. E-Transfer Procedure:  
 

a. Email: robin@norfolkcountyfair.com with the booth name & booth location (inside or outside) 
b. Once E-Transfer has been sent, send a separate email to Robin with the password or security code 
c. Confirm that the transfer has been received 

 
CANCELLATION POLICY 
 

15. The Board reserves the right to cancel at any time any space allotment to any person or organization with or without refund, as the 
Board may decide, for the violation of any rule or regulation, or for any misrepresentation whatsoever either written or verbal in any 
application for space.   

 

16. If a contract is cancelled by the exhibitor or by the Norfolk County Fair and Horse Show for any reason whatsoever, the following fee 
will be retained by the Fair: a) Prior to August 15

th
 , 50% of the total contract fee. b) After August 15, 100% of the total contract fee. 

 

17. The Society reserves the right to reallocate any space if contract or payment(s) have not been received by the due date unless 
special arrangements have been made. 

 
LIABILITY INSURANCE 
 

18. Contracts require all exhibitors to carry their own comprehensive general liability policy and must provide The Norfolk County Fair 
and Horse Show with a certificate of insurance providing proof of coverage with limits of not less than 1 Million.  The Norfolk County 
Fair and Horse Show must be named as “additional insured” for the period of occupancy including the period for additional set up or 
removal occupancy.  The Exhibitor shall save and hold harmless The Norfolk County Agricultural Society and their respective 
members, agents and employees, from and against all claims and occurrences with respect to the operation of the concession or 
booth.  THE INSURANCE CERTIFICATE MUST BE RECEIVED AT THE FAIR OFFICE PRIOR TO SET UP. If a complete and 
correct certificate of insurance is not received by prior to, setup will not be allowed until a proper certificate is received.  

 
ADMISSION PASSES 
 

19. The Society shall supply Exhibitor Identification Badges, admission and parking passes as published on the contract.  If additional 
exhibitor I.D. badges, admission passes or parking passes are required for additional staff, please modify the Exhibitor Confirmation 
– Invoice Schedule B under the heading ADMISSION & PARKING PASSES in accordance with your needs for this year’s Fair. It is 
the responsibility of the Licensee to purchase additional passes at Exhibitor’s rate if additional passes are required 

20. ADMISSION PASSES (HST Included) 

¶ Exhibitor I.D. Badges are used for gate admission for the entire week. For security reasons, Exhibitors who wish to 
enter the buildings for set up, the 90 mins before opening times must present an Exhibitor I.D. badge to the 
Building Supervisor before entry will be allowed. *NO EXCEPTIONS* 

¶ Exhibitor I.D. Badges are non-refundable 

¶ Exhibitor I.D. Badges can be exchanged for 7 daily admission passes on request at the Fair office before Fair starts. 

¶ 3 Exhibitor I.D. Badges - included (an additional badge will be given for each additional 10ft of space rented) 

¶ Additional Exhibitor Badge or weekly admission passes - $30.50 each (HST incl.) 

¶ Daily admission pass - $6.50 each (HST incl.) 

 
 
 
 

mailto:robin@norfolkcountyfair.com


Page 5 of 13 

 

PARKING PASSES 

 
21. PARKING PASSES (HST Exempt) 

¶ See map on Page 13 for parking locations 

¶ Parking Passes are non-refundable 

¶ Unlimited Parking “Queen, John & Evergreen Hill Entrances Only” can be exchanged for 7 – 1 Day parking on request at the 
Fair office before Fair starts 

¶ 2 Unlimited Parking “Queen, John & Evergreen Hill Entrances Only” are included in the contract 

¶ Unlimited Parking “Queen, John & Evergreen Hill Entrances Only” - $30.00 (general area) 

¶ 1 Day Parking “Queen, John & Evergreen Hill Entrances Only” - $8.00 (general area) 

¶ Unlimited Parking “All Parking Lots” $75.00* (reserved area) 
 

Up to one - 1 Day Parking ñQueen, John & Evergreen Hill Entrances Onlyò included in exhibitor contract can be  
exchanged for the difference in value ($30.00) for an Unlimited Parking Pass ñAll Parking Lotsò  

 
PASS POLICIES 

 
22. Admission to the grounds by exhibitor and their staff shall be through the recognized entrances to the grounds upon producing an 

EXHIBITOR I.D. BADGE OR AN EXHIBITOR DAILY ADMISSION PASS.  All vehicles entering the grounds must have an 
authorized permit or pass issued by the Fair office.   

 
23. Exhibitor's staff who are not in possession of an Exhibitors pass are required to purchase a ticket to enter the grounds 

and WILL NOT be reimbursed by the Society for the cost of the ticket.  It is the responsibility of the Exhibitor to purchase 
additional passes, prior to the fair at the Exhibitor’s rate if additional passes are required. 

 

24. Passes will only be given or sold to the authorized person (licensee) named on the contract/exhibitor confirmation - 
invoice. 

 

25. Passes will not be released until the Contract/Exhibitor confirmation invoice has been executed and paid in full.  Passes will be 
either held at the Fair office for pick up or mailed depending on the method indicated on the Contract/Exhibitor confirmation invoice.  
If the Contract/Exhibitor confirmation invoice has not been executed and paid in full prior to September 1

st
, because of possible mail 

delays, your passes may not be mailed but held until your arrival to be picked up at the Fair Office. 
 

26. Admission into the buildings prior to opening times for set up or tear down will not be allowed unless you are wearing an exhibitor 
I.D./Admission badge. NO EXCEPTIONS  

 

27. The purchase or free issue of Exhibitor ID badges or daily passes DOES NOT entitle the bearer to bring a vehicle onto the 
Fairgrounds unless they also produce a valid parking pass for the vehicle. 

 

28. Specific areas are designated for special parking arrangements such as the area shown on the attached map of the grounds for 
reserved parking with no designated vehicle space ($75.00 for area located on the corner of South & Queen St.) 

 

29. The purchase of an Unlimited Parking “All Parking Lots” is only valid for parking. All persons in the vehicle must have an 

admission pass or pay at the gate.  
 

30. The Unlimited Parking “Queen, John & Evergreen Hill Entrances Only” does not include the driver, who must have a valid 

Exhibitor I.D. Badge or daily admission pass. 
 

31. DELIVERY VEHICLE PASS: The supply and delivery requirements for exhibitors must be made according to the schedule below to 

prevent the possibility of injury to Fair patrons.  Supply and service vehicles will require a PINK VEHICLE DELIVERY PASS 
displayed on the windshield, which are available at the Fair office for purchase. Each Delivery Pass is $25.00.  DELIVERY 
VEHICLES MUST ENTER AT THE SOUTH DRIVE GATE ONLY.  Vehicles on the grounds without a delivery pass affixed to the 

windshield will be removed off the property, at the owner’s expense. 
 
DELIVERY VEHICLE SCHEDULE 
 

Day of the Week 
Building Opens to 

the Public At: 
Building Opens to 
the Exhibitors At: 

Vehicles have to be 
removed from the 

grounds by: 

Tuesday 10AM 8:30AM 9:30AM 

Wednesday 11AM 9:30AM 10:30AM 

Thursday 11AM 9:30AM 10:30AM 

Friday 11AM 9:30AM 10:30AM 

Saturday 10AM 8:30AM 9:30AM 

Sunday 11AM 9:30AM 10:30AM 

Monday 10AM 8:30AM 9:30AM 
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SET UP TIMES, BUILDING HOURS AND MOVE OUT SCHEDULE  

 
32. SET UP SCHEDULE 

 

Friday October 1 - 9:00 A.M. to 6:00 P.M. 
Saturday October 2 - 9:00 A.M. to 6:00 P.M. 
Sunday October 3 - 10:00 A.M. to 5:00 P.M. 
Monday October 4 - 8:00 A.M. to 9:00 P.M. 

 
ALL EXHIBIT BOOTHS MUST BE IN PLACE, FULLY STAFFED AND OPERATIONAL NO LATER THAN FIFTEEN MINUTES PRIOR TO 
THE OPENING TIME OF THE FAIR. 

 
33. EXHIBITOR BUILDING HOURS 

 

a. BUILDING HOURS SUBJECT TO CHANGE.  
b. ALL OUTDOOR CONCESSIONS AND OUTDOOR EXHIBIT 

BOOTHS MUST FOLLOW THE BUILDING HOURS AS A 
MINIMUM GUIDELINE FOR OPENING AND CLOSING TIMES. 

c. Commercial Exhibit Buildings will open 90 Mins prior to the above 
opening times to allow exhibitor’s access to their booth before 
opening to the public (for set-up or clean up).  Exhibitors will not be 
permitted in early without an Exhibitor I.D. Badge.  Exhibitors must 
vacate the building within 30 mins of closing times with exception of 
the final day. 

d. All Commercial Exhibitors and Concessionaire, inside and 
outside must operate for the entire 7 days of the Fair and 
provide qualified personnel and adequate stock at all times 
during the operating hours of the building 

e. Admission Gates:  Open from 8:30 a.m. to 9:00 p.m. daily, except 
Tuesday gates open at 7:30 a.m. And Sunday gates open at       
10:00 a.m. 

 

34. REMOVAL OF EXHIBITS:  The exhibitor will adhere to the hours of operation set by the Fair (where hours are set) and will not 
cease operation before the time set by the Fair.  The Exhibitor agrees that no booth inside or outside or exhibit shall be 
dismantled during the entire run of the Fair and that the display will remain intact until the closing of the Building on 
Monday at 8:00 p.m.  At this time the Exhibitor will be allowed to remove, under management supervision, small articles from 8:00 

p.m. until 11:00 p.m.  Vehicles will not be allowed near the buildings during this time. 

¶ Failure to follow the “Removal of Exhibit” rules will jeopardize participation and/or space location in future shows. 

¶ Buildings will reopen at 8:00 a.m. the day following the Fair for tear down and close at 6:00 p.m.  Exhibitors must arrange for 
the removal of their exhibits, under their own supervision at the termination of the Fair. 

¶ Unless prior arrangements have been made with the Norfolk County Fair and Horse Show, any exhibit or part thereof that has 
not been removed after the Fair by the date and time specified, will be removed by the Fair at the expense of the exhibitor.  The 
Fair may dispose of said booth and contents as it sees fit.    

 

REQUESTS FOR SKID STEER SERVICE 

 
35. Skid Steer service is available when requested and booked in advance of the Fair.  The Exhibitor will hold harmless the Norfolk 

County Fair and Horse Show from any damage, expense or liability arising from injury or damage.  Cost is $25.00 per ½ hour.  This 
service will only be considered if request has been indicated on the contract. 

 
ELECTRICAL SAFETY REQUIREMENTS AND WORKING AT HEIGHTS 

 
36. According to the Ontario Electrical Safety Code all equipment and connections must conform to C.S.A., T.S.S.A., E.S.A. 

Approved Standards and the Fair Electrician. Where applicable and are subject to inspection by the above authorities 
including all municipal, provincial and federal authorities.   

 

37. ELECTRICAL.  The Ontario Electrical Safety Code defines the standards for safe electrical products and installation in Ontario, and 

when followed protects the public.  This Code requires that all electrical connections and equipment in booths and concessions be 
approved for use.  All electrical equipment, including equipment offered for sale, must bear a Recognized Agency Certification 
marking specified by E.S.A.  A list of recognized Certification Agency markings is available on request or by visiting 
www.esasafe.com or by calling 1-877-ESA-SAFE.   

ALL BOOTHS AND ELECTRICAL EQUIPMENT WILL BE SUBJECT TO DISCONNECTION 
IF THEY DO NOT BEAR THE PROPER MARKINGS. 

 

a) DISTRIBUTION POWER BOXES:   

¶ Concessionaires allotted space in area “K” are supplied power via distribution power boxes and are responsible for 
providing approved equipment from their booth or concession to the power box.  

¶ MUST HAVE A MINIMUM 10 GAUGE CORD TO PLUG INTO A 30 AMP. 120/250-VOLT TWIST LOCK RECEPTACLE 
or 50 AMP STOVE PLUG RECEPTACLE. It is recommended to have a 100ft long cord.  

¶ Connection to the distribution power box will be provided by the Fair Electrician prior to opening day.     

 

DAY HOURS 

Tuesday 10:00 a.m.— 9:30 p.m. 

Wednesday 11:00 a.m.— 9:30 p.m. 

Thursday 11:00 a.m.— 9:30 p.m. 

Friday 11:00 a.m.— 10:00 p.m. 

Saturday 10:00 a.m.— 10:00 p.m. 

Sunday 11:00 a.m.—  9:30 p.m. 

Monday 10:00 a.m.— 8:00 p.m. 

 

http://www.esasafe.com/
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b) Vendors are responsible for providing all documentation and shall be charged all repairs, inspection and alteration fees that 
may be required by either statutory authority or our staff to maintain electrical supply as ordered.   

c) Hydro hook-ups are as follows: 110 volt is one triplex 15 amp circuit, 220 volt is one 30 amp or two-15 amp circuits. 
d) EXTENSION CORDS, ETC. ARE NOT SUPPLIED BY THE NORFOLK COUNTY FAIR AND HORSE SHOW. If you do bring 

your own extension cord, please make sure it is properly identified to prevent discrepancies and/or loss.  
e) Electrical Rates for Indoor & Outdoor Commercial Exhibits (HST Exempt) 

¶ 110V-15 amp , one per space...$65.00 

¶ 220V-one 30 amp or two 15 amp circuits...$125.00 
f) Electrical Rates for Outdoor Food Concessions (HST Exempt) 

¶ $125.00 - $225.00* (depends on service requirements & location)  *Booths located in “Area K” are serviced by power 

distribution boxes and must have a min. 10 gauge cord to plug into a 30 amp. 120/250 volt twist lock receptacle. 

¶  
38. WORKING AT HEIGHTS: As of April 1 2017, employers must ensure that certain workers complete a working at heights training 

program that has been approved by the Chief Prevention Officer (CPO) and delivered by a CPO approved training provider before 
they can work at heights.  The training requirement is for workers on construction projects who use any of the following methods of 
fall protection: travel restraint systems, fall restricting systems, fall arrest systems, safety nets and work belts or safety belts.  This 
training requirement is in the Occupational Health and Safety Awareness and Training Regulation, and is in addition to training 
requirements under the Construction Regulation. Please visit https://www.ontario.ca/laws for more information.  
 

39. FUELS:  PROPANE & GAS:  Where compressed petroleum or natural gas fuelled appliances are used in the operation of the 

concession or booth, the Exhibitor must provide certification from a Certified Propane or Natural Gas Fitter, who is or is employed 
by a contractor registered by the Fuel Safety Branch of the Ministry of Consumer and Commercial Relations, that the appliances 
have been inspected in the past thirty (30) days and have been installed and are operating in compliance with the Propane Storage 
Handling and Utilization Code and the Ontario Regulations under the Energy Act, R.S.O. 1990, as amended.  Where the Exhibitor is 
equipped with combustible fuelled appliances or where otherwise required by the Chief Fire Official, the Exhibitor shall submit to a 
fire safety inspection and comply with any directions issued by the Chief Fire Official or their designate including Officials from the 
T.S.S.A.’s Fuel Safety Program, or C.S.A.  All equipment must be T.S.S.A. & C.S.A. approved.  For more information please visit 

www.tssa.org 
 

FIRE & BUILDING SAFETY REQUIREMENTS 

 
40. It is the vendor’s responsibility to undertake all reasonable precautions to ensure that all fire and building safety requirements are 

maintained.  The Ontario Fire Code and Norfolk County requires that all vendors ensure that they are in compliance with the following 
requirements prior to set-up:  
 
1. Fire Extinguishers  

a. All outdoor commercial vendors and food concessions must have a 2A fire extinguisher.  Vendors must be able to present 

a copy of the technician’s maintenance tag or the fire extinguisher receipt of purchase upon inspection.   

b. All commercial buildings will be provided with a sufficient number of extinguishers.  When setting up your indoor booths 

please ensure that all extinguishers are left easily accessible and visible. 

c. All cooking vendors must have not less than a 40BC or Type K extinguisher. 

 
2. Tents 

a. Cooking with fuel fired appliances (open fires), smoking, the use of candles or other open flame is strictly prohibited in any 

tent, unless the tent conforms to CAN/ULC S109. 

b. Hay, straw, shavings or similar combustible materials other than that necessary for the daily feeding and care of animals 

shall not be permitted within a tent or air-supported structure used for assembly occupancy, except that sawdust and 

shavings are permitted to be used if kept damp. 

c. Your tent will require a fire safety plan if: 

i. More than 30 members of the public will be consuming food or drink in the tent 

ii. Your tent will be used for assembly purposes 

The fire safety plan must be posted conspicuously near the entrance.   
 

3. Mobile Food Service Equipment (MFSE) 

a) All MFSEs must provide a copy of their current annual TSSA safety inspection. 

b) MFSEs purchased or built after 2006 must provide a copy of their TSSA field approval form. 

 
4. Building Permit Requirements 

a. All tents, canopies and booths that are larger than 60 square metres (645 square feet) in aggregate area must have a 

building permit.  If larger than 225 square metres (2421 square feet) it must be approved by an Engineer. 

b. A tent or group of tents is exempt from the requirement of a building permit provided that the tent or group of tents are: 

i. Not more than 60 square metres (645 square feet) in aggregate ground area 

ii. Not attached to a building, and 

iii. Constructed more than 3 metre (9.8 feet) from other structures  

 

 

 

https://www.ontario.ca/laws
http://www.tssa.org/
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For more information please contact: 
   

Norfolk County Fire & Rescue Services, 95 Culver Street, Simcoe, Ontario N3Y 2V5, 519-426-4115 Fax: 519-426-4140. 
Norfolk County Building Division, 8 Schellburg Ave., Simcoe, On N3Y 2J4, 519-426-4377, Fax# 519-426-1186 

 
 

C.A.F.E. – LEVY PROGRAM 

 
41. The Canadian Association of Fairs and Exhibitions (C.A.F.E.) is a non-profit membership based organization established in 1924. 

The principal role of C.A.F.E. is to provide stewardship to its members and advance the industry through growth in national 
association programs, including educational programs, workshops, seminars, showcases and tradeshows within the annual 
convention. In addition, C.A.F.E. takes the leadership role, on behalf of all those who benefit from the Fair and Exhibition industry, in 
advocacy with the Federal Government and other regulatory agencies with respect to matters that impact the industry as a whole.  

42. To ensure support from all those who benefit commercially at Fairs and Exhibitions across the country, C.A.F.E. has developed a 
program whereby commercial participants at Fairs and Exhibitions who are not members of C.A.F.E. were assessed a Participation 
Levy by each participating Fair, Exhibition and Stampede.  

43. The Following Participation Levy Fee will apply per booth location: 
b. $0 for C.A.F.E. annual paid members (members in good standing) 
c. $25.00 per booth location for non-C.A.F.E. members 
d. Non-Profit, Charities, Partners in Progress and Municipal organizations will not be a charged at Participation Levy Fee    

44. The Norfolk County Fair & Horse Show will collect the Participation Levy on behalf of C.A.F.E. and remit to the C.A.F.E. National 
Office following their event. To become a member of C.A.F.E. go to  http://www.canadian-fairs.ca/join-cafe/member-benefits.html  

 
CONDUCT OF EXHIBITS & GUIDELINES 

 
45. All inside booths include draperies, with 8’ high backs and 3’ high side dividers.  Height restriction for back wall is eight feet, 

including 3’ for sidewalls.  To ensure that all exhibitors have a good sightline from the aisle, displays must not exceed the drapery.  
Minor variations, such as step down side wall displays may occur, but must not exceed the maximum dimensions as illustrated in 
the diagram below.   
All other variations must be approved by management prior to opening day.  

 

(a) Tables must be fully and professionally skirted. 
   
(b) Floor coverings and carpet must be properly secured, clean, in good  

                      condition and covering the exact dimensions of the booth.   
 

(c) Handwritten signs will not be accepted.   
 

(d) The Exhibitor agrees to maintain qualified personnel in the display booth 
        at all times during the operating hours of the Fair. 
 
(e) The number of qualified staff and aesthetics of your booth and 
       display will dictate your overall success more than the number of visitors 
       who will walk past your booth. 
 
(f) Draperies and skirting are property of the Fairs Drapery Provider. In the event that there are damages (pinholes, rips, cuts etc.) to 

the drapes and/or skirting in the booth area that was assigned to the exhibitor: the exhibitor will be responsible for all damages 
which may result in additional charges.  

 
46. Booth Accessories:  Carpet, Chairs, Tables, Skirting, etc., are available for rent directly from the Fair’s drapery provider, Hahn 

Rentals.   Rental order forms are available on request or by visiting our website.   
 

47. The Exhibitor agrees to use the space(s) provided only for the sale or display of products or services authorized and specified on 
the Contract/Invoice.  All products, services, lotteries, draws and giveaways offered must be approved by the Norfolk County Fair 
and Horse Show.  Permission to sell or promote such items must be requested prior to presenting them to the public for sale or for 
promotion.  Failure to obtain this permission in advance may lead to the cancellation of your contract. 

 

(a) The sale of Lottery or Raffle tickets are not allowed on the premises of the Norfolk County Fair and Horse Show, without 

prior approval from the Norfolk County Agricultural Society Board of Directors.  An application in writing for such consent must 
be received no later than June 1

st
, and must contain full disclosure of all terms, conditions, and methods of operation of the 

lottery or draw. 
 

(b) Free Draws 

i. The Exhibitor must include the company name and the following disclaimer on the ballot, “The information provided on 
this ballot is strictly confidential and will not be sold, loaned, rented, or given to any other individual or organization for 
any purpose, whatsoever.” 

ii. The Exhibitor must provide management, a copy of the ballot, prior to any consent being given. 
iii. The Exhibitor must provide a detail description of the prize to be given. 

 

(c) Giveaways Include merchandise samples, advertising novelties, gimmicks or food samples. Must be approved and specified 

on the contract. *Helium balloons are not permitted as giveaways.   
 

 

 

Maximum display 
 guidelines for 
indoor booths 

http://www.canadian-fairs.ca/join-cafe/member-benefits.html
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48. Exhibitors must confine their exhibit and all other exhibit activities within the limits of their allotted space.   

(a) Salespeople and demonstrators are prohibited from operating in the aisle or in any other location on the Fairgrounds than that 
specified in the contract. 

(b) Advertising matter may be distributed only from within the exhibitors allotted space.  Any exhibitor found distributing advertising 
matter, either personally or by an agent will be considered a breach of this section and shall entitle the management to cancel 
the contract. 

 

49. The following products are prohibited from distribution during the Norfolk County Fair & Horse Show;  
a. Helium Balloons 
b. Electrical products not C.S.A. approved  
c. Laser guns/pointers, Pointer guns, Potato guns and Marshmallow guns  
d. Products depicting images or statements deemed offensive 
e. Drug paraphernalia 
f. Silly string 
g. Raffles or Lottery Tickets 
h. Knives, Swords, Shields, Toy Knives or Swords 
i. Face Masks (anything that covers the face) 
j. All other products deemed inappropriate by The Norfolk County Fair and Horse Show 

 

CONDUCT OF EXHIBITS & GUIDELINES CON’T 
 

50. Waste Removal Service:   

 
a) A waste removal service fee applies to all Food Vendors and non-food vendors who promote food sampling through free 

package giveaways Waste Removal Service Fee $60.00 

b) All exhibits and concessions shall be kept in a clean and tidy condition, and all sweeping, dusting, removal of refuse, etc. shall 
be done each day prior to opening or after closing. After the last day of the Fair, all sites must be cleared of all refuse. If the 
exhibit/concession site is left unsatisfactory additional charges will apply.   

c) Refuse must be removed to the appropriate recycling or disposal bins provided for that purpose.  
All cardboard boxes, cartons, products and displays must be broken down, flattened and cut or folded to a size of no greater 
than 36”W x 48”L and stacked together for pickup alongside normal garbage.    

 

d) Outdoor Food Vendors only:   

¶ All bagged garbage to be placed in front of your concession for early morning pickup. 

¶ Permanent sewage disposal pits are for “grey water” ONLY.  It is forbidden to dump grease, fats, waste matter, food or 
solids in the permanent sewage disposal pits.   

¶ Grease and oils should be disposed of in the portable drums provided in several locations in the food service areas. 

¶ All solids must be strained and disposed of in a legal manner. 

¶ Any grease spills that happen on the food concession site (pavement, grass, gravel etc.) must be cleaned up in a timely 
manner 

 

51. The Exhibitor acknowledges that they are one of many exhibitors and agrees to reasonably cooperate with the other exhibitors and 
not to interfere with them or create any nuisance to them, the Norfolk County Fair and Horse Show or the people attending the Fair.  
Undue noise in the operation of exhibits or unseemly methods employed in sales or demonstration activities is not permitted.  
Further, offensive language and/or inappropriate mannerisms or behaviour directed towards Fair staff, other exhibitors or members 
of the public will not be acceptable.  The decision of what constitutes a breach of this section shall rest with the Norfolk County Fair 
and Horse Show, whose decision shall be final.  Any dispute among exhibitors shall be settled by the Management of the Fair or the 
person she/he designates, and her/his decision is final. 

 

52. The use of any amplification system, musical instrument(s), or any other similar device used in connection with an exhibit 
for the purpose of attracting attention thereto is prohibited, except where special permission from the Exhibits 
Coordinator has been obtained after details of the proposed installation have been submitted for approval. 

 

53. The Exhibitor’s property will be placed on display and exhibited at his/her own risk and the Norfolk County Fair and Horse Show 
assumes no responsibility for loss or damage thereto.  The Exhibitor will assume all responsibility for loss or damage to his/her 
property however caused. 

 
54. The Exhibitor is liable to any damage to building floors, walls and tent structures or to standard booth equipment, or to other 

Exhibitor’s equipment. 
 

55. Exhibitors must provide all articles required for their booth; including tables, chairs, extension cords, lighting etc.  
 

56. All booths are subject to utilities easement as may be required.  Includes hydro cables and panels, water hoses and pipes etc. 
 

57. The Exhibitor shall not sell or offer for sale any article or set up, operate or display any game, amusement of show other than such 
as authorized by the contract.   

 

58. No intoxicating liquor shall be brought to, or consumed in, or on the said exhibit space; or upon, or in any stand or booth erected 
thereon. If intoxicating liquor is found within the exhibit space it will result in immediate cancelling of exhibit space and the exhibitor 
will be asked to leave the Norfolk County Fairgrounds.  
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FOOD VOUCHER PROGRAM 

 
59. APPLIES TO “OUTDOOR” FOOD, SNACK, CANDY AND BEVERAGE CONCESSIONS AND ALL “INDOOR DINING HALLS” 

The Food Voucher Program is mandatory and any breach of this section shall entitle the management to cancel the contract and 
close the concession.  Food Voucher Redemption Forms will be provided to all “Food” Vendors and must be completed and 
returned to the fair office no later than November 1

st
. Food Voucher Redemption Forms will not be accepted after this date. For 

additional information on the Food Voucher Program, please review Food Voucher Program (separate document).   
 
FOOD SAFETY & SAMPLING 

 
60. H-N HEALTH UNIT – SPECIAL EVENT FOOD PROVIDER APPLICATION  

 
a. In case the contract authorizes the sale or free sampling of food or drink, such food or drink shall be subject to the approval 

of the Haldimand-Norfolk Health Unit. 
 

b. Food Vendors are required to ensure that the Special Event Food Provider Application is completed to its entirety for 
submission to the Haldimand-Norfolk Health Unit at least thirty (30) days prior to the Fair.  Special Occasions Vendor’s 
Application Packages will be made available to all food vendors.  Upon receipt of the application, a Public Health Inspector 
will contact the Food Vendor and conduct a consultation to determine that all Health requirements in terms of food handling 
are met.  Once this is complete, approval is granted by way of an approval letter sent to the Food Vendor by mail.   

 
c. Food Provider application for special events are available on the Haldimand-Norfolk Health Unit website at www.hnhu.org .  

For more information contact H-N Health Unit, 12 Gilbertson Drive, Simcoe, ON N3Y 4L1. 519-426-6170 or 905-318-6623 
or visit the website at www.hnhu.org  

 
d. GUIDELINES FOR FOOD SAMPLING AT THE FAIR:   

i. The usual food safety rules would apply; 
ii. Don’t let anyone touch it with their hands (so portion the samples, or use a disposable spoon/toothpick/fork etc. to 

pick it up) and keep it elevated or covered so people and kids aren’t breathing all over it.   
iii. If it is a hazardous food (meat, cheese, cut fruit or vegetables, cooked items other than baked goods like cake or 

cookies) it should not be at room temperature for more than a few hours (so put out small amounts) 
iv. If hazardous food is being cut up for sampling, then the handlers must have a place to wash their hands and 

utensils, and adequately sanitize them. 
v. All samples must be kept hot or cold (as required) if they are hazardous, when not on display. 

 
e. Failure to meet the guidelines as set out by the Health Unit could result in possible enforcement as per Section 16(2) of the 

Health Protection and Promotion Act which states the requirement to provide the notice of intention to commence 
operation to the Health Unit and therefore can also result in levy penalties (Section 101) up to $5000.00 and /or closures of 
your temporary food booth. 
   

f. It is the Food Vendors responsibly to complete the application in a timely matter. Applications received after the 
deadline will result in cancellation of space.  

 
ACCOMMODATIONS/RV & TRAILER PARKING 

 

61. Overnight accommodation is available for RV’s & Camping Trailer’s only.  Parking is available on the Fairgrounds in the designated 
RV & Camping Trailer Parking area only (Stock Trailers are not permitted in this area) Limited space is available on a first come 

basis. 
k. RV & Trailer Parking Fee:  $150.00 for the period Oct. 4 – 11, 2021.  (Includes 1 camper and 1 vehicle only) If additional 

days are requested prior to Oct 4 or after Oct. 11, a fee of $25.00/day will apply.   
l. Limited hydro & water hook-ups are available on a first come basis. 
m. Any RV or Camping Trailer, which cannot be properly identified, or is not registered at the Fair Office will be removed off 

the property at the owner’s expense. 
 

STOCK VEHICLES/TRAILERS 
 

62. Due to limited space on the grounds all Exhibitors must adhere to the Stock Vehicle/Trailer Policy.   Stock vehicle/trailers, either, 
refrigerated or non-refrigerated, are not permitted on the grounds unless registered at the Fair Office and special permit fees have 
been paid.  Detailed information regarding this policy and a registration form is available at the Fair office.  Any stock vehicle/trailer, 
which cannot be properly identified, or is not registered at the Fair Office, will be removed off the property at the owners’ expense. 

63. All stock vehicles/trailers that are located on the concession site and are in the public’s view must be in good condition, have no 
identifying logos/words/signage (other than the exhibitor’s company name) and properly locked & secured at night. 

 

PROTECTION OF EXHIBITS 
 

64. The Society shall use all reasonable precaution to ensure the safety of materials at the Fair, but the owners themselves must take 
the risk of exhibiting them.  All outside booths must be secured at night.  Should any exhibit or portion thereof be injured, lost, stolen 
or suffer damage from any cause whatsoever, the Norfolk County Agricultural Society will not be liable, or make payment for the 
value thereof. 

 

http://www.hnhu.org/
http://www.hnhu.org/
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65. The Society may appoint persons to protect the property of the Society within the Fairgrounds and to eject all persons who may be 
improperly within the grounds or behave in a disorderly manner or violate any of the rules or regulations of the Society. 

 
MOTORIZED CART OPERATION POLICY 

 

66. All vehicles, including all motorized fuel or electric vehicles for use or described as maintenance carts, utility vehicles, ATV’s, quads, 
trikes, bikes for the purposes of transporting people, goods or materials are prohibited on the grounds unless approved by 
Management prior to operation. Personal battery operated single seat mobility scooters are NOT included in this policy.  If approval 
has been given, a permit issued from the office must be obtained.  For further information please refer to the “Motorized Cart 
Operation Policy” available at the Fair Office. 

 

 
ADDITIONAL GENERAL PROVISIONS 

 

67. The Exhibitor shall indemnify and hold harmless THE NORFOLK COUNTY AGRICULTURAL SOCIETY, their members, agents and 
employees from and against all claims, demands, losses, costs, damages, actions, suits or proceedings by any third parties that 
may arise out of, or may attribute to, all operations performed by or carried out by The Exhibitor, his agents, employees, or servants, 
or anyone for whose acts he may be held liable, howsoever caused. 

 

68. The Corporate name and any logo or device designed to identify the Fair and its activities are the sole property of the Society and 
may not be reproduced or used in any form without the written permission of the Society. 

 

69. The Society operates under the Authority of the Agricultural and Horticultural Organizations Act 1987 as amended.  Under the 
authority of this act of legislation the Society may prohibit and prevent theatrical, circus or acrobatical performances or shows and 
may also regulate the huckstering or trafficking in fruit, goods, wares or merchandise on the Society’s property or within 100 meters 
thereof on the days of the Fair. 

 

70. The decision of the Board on any question of interpretation of these rules or on any dispute or difference arising between any 
exhibitors and the Society shall be final, conclusive and binding for all parties.  Any breach of these conditions shall enti tle the 
management to cancel the contract and close the concession or booth forthwith and if deemed necessary to remove the operator 
and his goods, apparatus and wares from the grounds of the Society at the owners expense. 

 
 

71. Harmonized Sales Tax (HST):  Effective July 1, 2010 the Harmonized Sales Tax will replace the existing provincial sales tax and 

the federal goods and services tax and the rate of 13% will apply to most sales of goods and services. Residents and non-residents 
are required to register for the HST if their worldwide annual revenues from taxable sales of goods and services are more than 
$30,000.00 Canadian over a period of four consecutive calendar quarters, or in any particular calendar quarter.  For general 
information on the introduction of HST in Ontario, the wind-down of the Retail Sales Tax, and/or additional resources visit 
http://www.rev.gov.on.ca/en/taxchange/index.html  
 
The Norfolk County Agricultural Society is a Registered Charity and special provisions apply.  Where no HST is specified on the 
contract HST is exempt. 
 

 
 
  

http://www.rev.gov.on.ca/en/taxchange/index.html


Page 12 of 13 

 

 
 

 

  



Page 13 of 13 

 

 

Vendor General  
Parking Alternate  

Entrance VIA  

John Street 

Vendor General  
Parking Alternate  

Entrance VIA  

John Street 

Vendor General  
Parking Alternate  

Entrance VIA  

John Street 

Vendor General  
Parking Alternate  

Entrance VIA  

John Street 


